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FILE ASSESSMENT - ACTION PLAN UPDATE
Date:  _________________
Department:  ________________________________
Number of Active RTW Files:  ______________________

Department conducted Self Assessment:  YES _____________/NO_____________

(Optional)

If yes, the results are as follows:

	Date Assessment of RTW Files was Completed 
	Number of RTW Files Evaluated Using the Phase III

Self-Assessment Tool
	Total Score Utilizing 

Phase III Self-

Assessment Scoring

Template

	
	
	


In an effort to improve the quality of the department’s disability management/RTW processes and RTW file maintenance, we are providing an update on the previously identified steps and their current status as well as additional steps to be implemented now to continue to improve our RTW program:
	Status of Existing Action Plan

	Description
	

	Start Date
	

	Estimated Completion Date
	


	Status of Existing Action Plan

	Description
	

	Start Date
	

	Estimated Completion Date
	


Insert definition of active file here.

	(If needed)

	Description
	

	Start Date
	

	Estimated Completion Date
	


	New Action Plan

	Description
	

	Start Date
	

	Estimated Completion Date
	


 (You may add additional Steps by copying format box as needed)

	Form Provided By:

	Department Risk Management Coordinator or Designee
(Signature)


	

	Print Name


	

	Phone Number


	

	Email address


	


This form should be submitted to:

CEO Risk Management RTW Contact Person
Risk Management Branch

Chief Executive Office

3333 Wilshire Boulevard, Suite 820

Los Angeles, CA  90010

Fax No. (213) 252-0405

Email:  _____________________
BY: ________________________________________________________
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